
 S u n s h i n e  F u n d   
 

W h a t  i s  t h e  S u n s h i n e  F u n d ?  
T h e  S u n s h i n e  F u n d  p r o v i d e s  a  u n i q u e  o p p o r t u n i t y  t o  s h o w  y o u r  
c o w o r k e r s  t h a t  y o u  c a r e  a n d  a l l o w s  y o u  t o  s u p p o r t  t h e m  w h e n  
t h e y  h a v e  a  l i f e  e v e n t .  T h i s  i s  a  v o l u n t a r y ,  n o  p r e s s u r e  p r o g r a m  
t h a t  i s  s u p p o r t e d  b y  e m p l o y e e  p a y r o l l  d e d u c t i o n s  o n l y .   

 
W h a t  i s  c o n s i d e r e d  a  l i f e  e v e n t ?  

A  l i f e  e v e n t  i n c l u d e s  b u t  i s  n o t  l i m i t e d  t o  a  b i r t h ,  a d o p t i o n ,  
f o s t e r  c a r e  p l a c e m e n t ,  b e r e a v e m e n t  o f  a  f a m i l y  m e m b e r ,  w e d d i n g ,  
s u r g e r y ,  o n g o i n g  i l l n e s s ,  g r a d u a t i o n  o r  r e t i r e m e n t .    

 
H o w  c a n  I  g e t  i n v o l v e d ?  

T o  p a r t i c i p a t e ,  c o m p l e t e  t h e  p a y r o l l  d e d u c t i o n  f o r m  f o r  t h e  
S u n s h i n e  F u n d .  M o s t  c u r r e n t  p a r t i c i p a n t s  c o n t r i b u t e  a n  a v e r a g e  
o f  $ 1 - $ 3  p e r  p a y  p e r i o d .  Y o u  c a n  c h a n g e  o r  e n d  y o u r  c o n t r i b u t i o n  
a t  a n y  t i m e .  

 
 
I  a u t h o r i z e  H o s p i c e  o f  t h e  P i e d m o n t  t o  d e d u c t  $                 f r o m   
m y  b i - w e e k l y  p a y c h e c k  f o r  t h e  S u n s h i n e  F u n d .   T h i s  a u t h o r i z a t i o n   
w i l l  r e m a i n  i n  e f f e c t  u n t i l  I  e l e c t  t o  c h a n g e  t h e  a m o u n t  o r  e n d  t h e  
d e d u c t i o n .  F u r t h e r ,  I  a g r e e  t h a t  m y  e l e c t r o n i c  s i g n a t u r e ,  i f  u s e d  
b e l o w ,  i s  t h e  l e g a l  e q u i v a l e n t  t o  m y  h a n d w r i t t e n  s i g n a t u r e .   
 
 
 
 
E m p l o y e e  S i g n a t u r e                   D a t e  
 
 
 

 

 



How to Electronically Sign the Sunshine Fund Payroll Deduction Form 

1) Download the Sunshine Fund payroll deduction enrollment form.  
 

2) Right click the file, select Open with and select Adobe Reader.   
 
3) Complete the Amount and Date fields.  
 
4) Click the Signature field.  The window below will appear.  

 
 

5) If you already have a Digital ID file, select the file you want to use and click Continue and skip to Step 10. If you do 
not have a Digital ID file, select Configure New Digital ID. 

 
 

6) Select Create a new Digital ID and click Continue. 

 
 
 
 
 



7) Select Save to File and click Continue. 

 
 

8) Complete the Name, Organizational Unit, Organization Name and Email Address fields and click Continue. 

 
 

9) Enter a password for your Digital ID and confirm the password. Click Save. 

 
 

10) Select the signature you wish to use and click Continue.  

 



11) Enter your Password and click Sign.  

 
 

12) Edit the file name if desired and then choose where you want to save the electronically signed version of your file. Click 
Save. 

 
 

13) You should now see your electronic signature on the Sunshine Fund Payroll Deduction Form.  Close the PDF and email it 
to Jennifer Duncan, jduncan@hospiceofthepiedmont.org.  
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